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Following are the instructions for filing your handler’s report(s) online.

1. Log on to www.watermelon.org and click on the Industry Members tab.

(6o |

Food Beryi

2. To enter the industry section you must enter your Handler ID/NWPB Account #
into the password slot.

- .
. —
[ca]
3. Once you’ve entered the industry section click the “Online Handler’s Report”

tab. (You should now be on the Watermelon Board Login page.)

@
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4.

On the “Watermelon Board Login” page you can click on the registration link
to register and choose your username and password.

Watermelon Board Login

\Watermelpn .. e

L'semame:
Password:
Ligan
Registration | Forgol vour pasaword | FAQ s
I

Fill in the information on the registration page. (Your registration must be
verified by an NWPB employee.

After your registration is verified, you will receive an email from the NWPB that
you are approved to use the system. Once you are approved, you can now go to
the “Watermelon Board Login” page and log on by entering your username and
password.

Once your logged on you will be forwarded to the “Main Menu” where you can
select your company, then select if you would like to “Manage Handler Report”
or “Update Your Account”.

fo Welcome Andrea Smith EAQ Logout
Watermelon s, Last Login Date: December 15, 2006

Main Menu

Choose Particrpant

Sample's Producs, Inc. - HOG9000 b
Marage Handler Repors |

Update Your Account |

To file your handler’s report click the “Manage Handler Report” button.

You should see a list of all your handler’s reports that were previously filed. You
now have the option to start a new handler’s report or return to a report that is still
open (not yet submitted to NWPB).
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10. To start a new report select “Click Here to Start a New Form” or to return to an

open report just click the “View” button.

Wilermelon _,_h. Welcome Andrea Smith

Handler Reports

You currently bave no open Handler Report Forms. Click here to Start A New Form

Month Covered By This Report Total Status
June 2006 500,00 Submitted Wi |

Main Menu FAQ Logoat

11. You should be on the page that says “Handler Report Form”. You can select the
month that this report will cover, and then click on the “Submit” button. (You

should also see the last month that you reported).

Weleome Andrea Smith

\Watermelon ... W

Handler Report Form

Mouth Covered By This Docambar 41 [2006 =
Report

[Il_a:e of Last Report{State if = 200609
First or Last Repost)

I Submit

Main Memn FAQ Logouat

12.  You should see a drop down box called “Name of Producer”. Click on this box
at the down arrow. You can now see a list of your producer(s). Select the
producer you are filing on and enter the weight in the box named “CWT?” then
click the “Add Transaction” button. You should be able to see what you entered
completed below. Follow this step for each producer that you are reporting.

r i _ .
WAl U!.’.?'.'J‘)‘L*M Welcome Andrea Smith

Handler Report Form
Momth Covered By This Report: July 204k

Date of Last Report: June 2006

NAME OF FPRODUCER CWT

IF thee procducer to add does
not appear in this hst, click
hers to Add A Producer.

PoE08a% - Sample Farms |+ Add Transaction

FAQ Logont
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13. While working with your handler’s report you have three options. You can either
click the “Save Report” button to leave this report open and continue another
time, click the “Select Payment Date” button if you have finished this report and
are ready to start the payment process, or click the “Delete Report” button if you
would like to remove this report and start over on this report.

NAME OF \‘E‘E‘:Diﬁ]' CWT FRODUCER'S HANDLER'S TOTAL
PRODUCER P = ASSESSMENT ASSESSMENT ASSESSMENT
NUMBER
Sample Farms PooLges 120000 E300.00 S300.00 60000 R
HUNDREDWEIGHT{CWT)

Grand Totals 15000.0 S300.00 S3M0. () SEHL 00

Click "Save Report’ o leave this report open and contimes another time
Save nuplurl |
Click "Submit Payment Date' if you have finished this report and are ready to start the payment process.

Select Payment Date |

Click the 'Delete Report’ button to permanently remsove this report, allowing vou to begin a new report

Diedate Hapart

14.  To finish the report click the “Select Payment Date” button. You should now be
on the “Select Payment Date” screen. On this screen you can select the payment
date then click the “Calculate Grand Total” button.

Waler T"‘."_".Mi Welcome Andrea Smith Handler Report Form FAQ Logout

Select Payment Date

Maonth Covered By Thas Report: July 20k (#fis Feport must be posmaried by August 20, 2008 or recetved b

Seprember 09, 2006 to avoid penalties)

Date This Payment Will Be Mailed: August w0 200G -

Click the '‘Calculats Grand Total’ button to caleulats the total pavment due, including any peoaltes and interest

Caleulate Grand Total

To cancel the payvment process and return to the Handler Report Form, click the 'Go Back To Handler Report’ button.

o Back To Handlar Report

15.  Now, you should be on the “Total Payment Due” screen which shows the total
assessment, penalty and interest (if applicable) and the grand total. Now all you
have to do is:
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] hmrmmi Wielcome Andrea Smith Handler Report Form FAQ Logout

Total Payment Due

fTotal [an000
h:‘m.a'l‘rr:. and Terterest &0
|Grand Total ss00.00

Please fallow these steps to submiz payment

1. Chick the 'Generate and Subme Repost' bution below to elecironicallytransms the report data to the N atonal
‘Watermelon Promeotions Board Toeseehow penaliies and intere st are caboulated chok here.

2 Pnntthe generatedreport by clicking File' on the menn at the top of vour browser, and select Prini’.
3. Aladl the printad report along with pavmest to X atenal Watermelon Brometion Baard, 5201 Qoadrangle Bhed Suie
321, Orlande, FL. 32817

To caneelthe paymen process and rentrn o the Handler Repon Form, cBckothe 'Go Back To Handler R epart bumon
bl

Ga Back To Hander Rapon |

a. Click the “Generate and Submit Report” button below to electronically
transmit the report data to the NWPB.
(To cancel the payment process and return to the Handler Report
Form, click the “Go Back To Handler Report” button.)
Whistine __h'-‘ Wiicoms Andrea Smith Mzin Mens FAG Logou

OB MO, 05610093

DESIGNATED HANDLER'S REFORT FOR WATERMELON RESEARCH AND FROMOTION ACT
Feport Submitted By Sample’s Produce, Inc. MNational Watermelon Promotion

HWEE Account Mo HE00800 Board

3501 Quadransls Blvd. Snite 321, Orlanda FL 32817
isath Canpssd By This Ragers July 2008 3501 Quadrang e =

(A0TAIT-028] or (B7T) SEE-0303

Papenant Dus Augast 3, 2086

_ i - TETRUCTIONS: hnil dea original copy o e W WEB,
Diate efLast B eport (State i Firat or Last Reporty Jume with fall remirasce. Must be posmarksd witkls 30 doys
oos e the raanth the wabenmel ons wee hendled.

LIST BELOW NAME ANDNW PE ACCOUNT NUMBER OF PRODUCER FROM WHOM YOU
FURCHASED WATERMELONS AS WELL AS YOUR OWN FRODUCTION:

NAME OF f:: E‘U'?Ln"‘ﬂ' cuT FRODUCER'S HANDLER'S TOTAL
FRODUCER ) _ ASSESSMENT ASSESSMENT ASSESSMENT
NIUMEER
Sampls Farma Povetes 150000 530000 130000 B8O 10
HUNDREDWEIOHT(CWT) Tetals 150800 530000 300.00 S604 M
Late Favmsent Panalty e
Grand Total S604 M
CEETIFICATION: Iceri® thas the sbove imfoemnasion {5 mos and comal 1o (e
Far S WEE. UwOnlv. bt ofrey inomledes 2o the abtiched memitiiecs rremsinda ol sabemaloes

handled dunng this spoming peried on whick s mquied 10 pay ssevmest

Dhase Shpnanses 1nd Tirle

b. Print the generated report by clicking “File” on the menu at the top of the
browser, and select “Print”.
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c. Mail the printed report along with payment to:

National Watermelon Promotion Board
Attn: Industry Affairs Dept.

3501 Quadrangle Blvd., Suite 321
Orlando, FL 32817

If you have any questions please visit the FAQ page on this website or contact the
Industry Affairs Department at toll-free (877) 599-9595.
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